Junior Professional Officer – UNDP Bolivia
UN Coordination Analyst
Title:


UN Coordination Analyst
Sector of Assignment: 
UN System Coordination 
Location: 

La Paz, Bolivia
Agency: 


UNDP
Level:


L-1 first two years with possibility to upgrade to L-2 for third year

Duration of assignment:
1 year with possibility to extend up to 3 years

DUTIES AND RESPONSIBILITIES:

In the context of the implementation of the 3rd function of the Business Plan of UNDP’s Administrator (Resident Coordinator Support) and of the 6th goal of the Strategic Results Framework of UNDP Bolivia (UNDP support to UN System), the incumbent will contribute to the transformation of UNDP activities on the ground with the fulfilment of the following duties and responsibilities:

1. Support in organizing and coordinating the activities of the Resident Coordinator, in applying the Secretary General’s Reforms Programme, in the implementation of UNDAF, in the follow-up and monitoring of the MDGs, and on the UN Country Team’s contribution in the “Simplification and Harmonization” pilot phase, 

2. Promote the activities and initiatives oriented to strengthen the interrelation between UN Country Team and Government institutions, donors and civil society in policy-dialogue, and in processes such as the review and implementation of the PRSP, National Dialogue and the Consultative Group. 

3. Support permanent communication between the UN System’s agencies, as in the functioning of thematic groups and other interagency initiatives; in all UN organization matters and in the necessary synergies for the execution of joined activities of the UN Country Team. 

4. Assist the Resident Coordinator’s staff in the dissemination and promoting of the activities and initiatives of its System. 

5. Support in the production of the Annual Report and the Work Plan of the Resident Coordinator for discussion and approval by the agencies of the System.
QUALIFICATIONS AND EXPERIENCE:
Education: University degree in: Sociology, Economy, Political Science, International Relations.

Work Experience: Relevant work experience is desirable for holders of an MA. For holders of a BA, a minimum of three years of working experience in one of the following areas is a requirement: Public Politics, Development Programmes, Decentralization Processes and Local Development, Sustainable Human Development, International Cooperation Organizations.
Key competencies:
Good inter-personal skills, communication and networking skills. 
Creativity and pro-active attitude.
Diplomacy and ability to handle sensitive information.
Good team-worker.
Willingness to learn.
Fluency in oral and written Spanish as well as English is a requirement.
Advanced computer skills (Microsoft Office).
TRAINING COMPONENTS AND LEARNING ELEMENTS:
Upon arrival at the duty station, a learning programme will be prepared for the incumbent including the following themes:
The United Nations Development Assistant Framework
The Common Country Assessment
The Secretary General Reform Programme
The UN Coordination System
Reporting the Millennium Development Goals
Quality Assurance Project Final Report

Other training opportunities for the JPO are the Programme, Policies and Operations induction course in New York, which will take place within the first year of assignment, the thematic JPO Workshops organized twice a year by the JPO Service Centre in different regions and the Mentoring Programme, which offers all JPOs a personal mentor.

Applications

Interested candidates who meet the above requirements should apply through UNDP’s online application system. This vacancy is open to candidates with Dutch nationality or permanent residence in the Netherlands with good command of the Dutch language.
To access the application system, go to the JPO Service Centre web-site at www.jposc.org. Click on “Current Vacancies” and select “Netherlands” to view the Terms of Reference for this and other vacant posts. To apply, go back to the top of the screen and click on “apply online for current vacancies”. 

Please indicate in the online system which post (s) you apply for. It is possible to select one or more posts. Please also note that one of the fields in the online system – “Cover Letter” allows you to elaborate on your application. Kindly make sure that you complete all five steps of the application. 

If you have any questions, please contact Jane Meyer at e-mail: jane.meyer@undp.org. Only candidates selected for interviews will be contacted, and these will only be contacted in the period between the application deadline and the interview dates.  
Deadline for applications: Sunday 19 June 2005
Interviews are scheduled to take place 11-14 July 2005 in the Hague, Netherlands.

