Junior Professional Officer – UNDP Cambodia
Programme Management Officer – Gender Focal Point
Title:


Programme Management Officer – Gender Focal Point
Sector of Assignment: 
Gender and Poverty Reduction
Location: 

Phnom Penh, Cambodia
Agency: 


UNDP
Level:


L-1 first two years with possibility to upgrade to L-2 for third year

Duration of assignment:
1 year with possibility to extend up to 3 years

DUTIES AND RESPONSIBILITIES:

The incumbent will manage UNDP's on-going Partnership for Gender Equity project, which will include the initiation and management of new modules currently being formulated, and will be expected to contribute to the conceptualization and implementation of gender-related interventions under the programmes/projects in the Governance and Environment Clusters. Of special importance will be her/his technical and programme support to the gender-related aspects of the HIV/AIDS project in the Poverty Cluster. 

The following is the description of the responsibilities of a full-fledged UNDP programme management officer. The incumbent will be given orientation upon arrival as regards the specific content and steps involved in carrying out these responsibilities. 

Summary of key functions:

· Implementation of programme strategies

· Management of the Country Office (CO) programme

· Creation of strategic partnerships and implementation of the resource mobilization strategy

· Provision of top quality policy advice services to the Government and facilitation of knowledge building and management

QUALIFICATIONS AND EXPERIENCE:
Education: University degree in social sciences, development economics and/or political science.

Work Experience: For holders of a Masters degree, work experience at national or international level in providing management advisory services, hands-on experience in design, monitoring and evaluation of development projects and programmes is desirable. For holders of a Bachelor degree, a minimum of three years of working experience in one of these areas is a requirement.
Experience of work in a developing country is an asset. Experience with gender-related issues is also an asset, especially in relation to economic development and poverty reduction.
Key competencies:
A very hands-on approach to work, good follow-up and follow-through 

Good common sense and sound judgment that enable independent work 

Willingness to learn from and consult with colleagues for right solutions and actions 

Creativity and pro-activeness, ability to tap sources of knowledge for innovative ideas, to see emerging opportunities for UNDP's intervention and translate those into a well-designed programme support 

Good networking skills to build partnerships    

Good team-player willing to assume additional responsibilities and able to operate under pressure. 

Proficiency in written and oral English and advanced computer skills 
TRAINING COMPONENTS AND LEARNING ELEMENTS:
During the JPO assignment, the incumbent will have an annual training budget of $4,500, which can be used for various training activities relevant for the incumbent in connection with the JPO assignment. Other training opportunities for the JPO are the Programme, Policies and Operations induction course in New York, which will take place within the first year of assignment, the thematic JPO Workshops organized twice a year by the JPO Service Centre in different regions and the Mentoring Programme, which offers all JPOs a personal mentor.

In addition to the learning opportunities built into the JPO programme, the incumbent will be part of all learning and training activities undertaken by the CO including participation in different in-country and international meetings as warranted by the programme implementation needs.  

Upon completion of his/her assignment the incumbent will:

· be fully conversant with the global development agenda adopted under the aegis of the UN 

· have practical working knowledge and hundred percent familiarity with the mandate, priorities and intervention mechanisms of UNDP and UN agencies in the country specific development programmes, through the United Nations Development Assistance Framework (UNDAF) and Country Programme Documents (CPD).

· have been exposed to resource mobilization, interaction/negotiation with Government, civil society and other partners such as multilateral and bilateral aid agencies.

be able to prepare reports on overall socio-economic situation, project work plans, budgets and progress reports, develop benchmarks and monitor implementation and relevance of a UNDP Programme in Cambodia.
BACKGROUND INFORMATION

UNDP Country Office is in the last year of the Country Cooperation Framework for 2001 to 2005  focusing on three areas of 1) Strengthening Governing Institutions; 2) Poverty Reduction and Monitoring; and 3) Management of Natural Resources with Gender as the cross-cutting theme. The new Country Programme Document (CPD) for 2006-2010 is aligned with the 4 priorities of the United Nations Development Assistance Framework (UNDAF, a UN common country programming tool) which are (a) good governance and promotion and protection of human rights; (b) supporting agriculture and reducing rural poverty; (c) capacity building and human resource development for the social sectors; and (d) supporting the national strategic development plan (2006-2010). Hence, the CPD proposes programmes for Deepening democracy and strengthening accountability, Unleashing entrepreneurship, Management of natural resources and Tracking 2010 as support to the National Strategic Development Plan (2006-2010) in making the MDG targets pivotal to the plan and its implementation. The third UNDAF priority (capacity building and human resource development for the social sectors) will involve close collaboration amongst United Nations organizations. The promotion of gender equity and the empowerment of women are at the core of UNDP development advisory work in Cambodia. Gender mainstreaming cuts across UNDP Cambodia's priority practice areas of democratic governance, poverty reduction, energy and environment, HIV/AIDS.

The Poverty Cluster will be responsible for the Unleashing Entrepreneurship and Tracking 2010 programmes. 
Currently the Poverty Cluster portfolio includes projects on poverty monitoring and analysis, advocacy for MDGs, support to capacity building in statistics, trade related assistance for development and equity, gender equity and HIV/AIDS. 

The UNDP project Partnership for Gender Equity is executed by the Ministry of Women's Affairs (MoWA) and aims at mainstreaming gender in national policy, programming, budgeting, implementation and monitoring frameworks.  The three mutually supportive objectives are 1) ensuring that all national policies and programmes are gender responsive, 2) building the skills of the MoWA, project and key line ministry staff for the promotion of gender equality, and reviewing and refining the MoWA's 5-year strategy and Action Plan for Gender Mainstreaming, as well as improving the Ministry's organizational structure and management practices. New components being developed will address women's economic empowerment and girls access to education to facilitate the attainment of Cambodia Millennium Development Goals.     

Applications

Interested candidates who meet the above requirements should apply through UNDP’s online application system. This vacancy is open to candidates with Dutch nationality or permanent residence in the Netherlands with good command of the Dutch language.
To access the application system, go to the JPO Service Centre web-site at www.jposc.org. Click on “Current Vacancies” and select “Netherlands” to view the Terms of Reference for this and other vacant posts. To apply, go back to the top of the screen and click on “apply online for current vacancies”. 

Please indicate in the online system which post (s) you apply for. It is possible to select one or more posts. Please also note that one of the fields in the online system – “Cover Letter” allows you to elaborate on your application. Kindly make sure that you complete all five steps of the application. 

If you have any questions, please contact Jane Meyer at e-mail: jane.meyer@undp.org. Only candidates selected for interviews will be contacted, and these will only be contacted in the period between the application deadline and the interview dates.  

Deadline for applications: Sunday 19 June 2005
Interviews are scheduled to take place 11-14 July 2005 in the Hague, Netherlands.
