Junior Professional Officer – UNDP Gambia
Programme Officer (Governance)
Title:


Governance Programme Officer 

Sector of Assignment: 
Governance 
Location: 

Banjul, The Gambia
Agency: 


UNDP
Level:


L-1 first two years with possibility to upgrade to L-2 for third year

Duration of assignment:
1 year with possibility to extend up to 3 years

DUTIES AND RESPONSIBILITIES:
The main tasks of the incumbent will be to:

1. Work in close collaboration with the Governance Programme team and national counterparts on the implementation, management, monitoring, reporting and evaluation on the following three components of the Governance programme:

Support to Local Government Reform and Decentralization
Support to the Judiciary
Support to Civic Education

2. Assist in the development and monitoring of programme/project ideas for UNDP support, based on emerging national priorities and in consultation with relevant government authorities, civil society and other donors.

3. Review and comment on the relevant literature and theme specific reports and participate in the activities of the field.

4. Prepare a summary of activities in her/his respective area of Governance for inclusion into relevant UNDP/UN reports.

5. Liaise with other programme team members in Economic Management and Poverty Alleviation in undertaking joint activities, where relevant.
QUALIFICATIONS AND EXPERIENCE:
Education: University degree in Political Science or International Relations with emphasis on one of the following fields: Public Administration, Decentralization or local governance. 
Work Experience: Relevant working experience is desirable for holders of an MA - for holders of a BA, a minimum of three years of working experience is a requirement. Working experience should be in the following fields:
a) Experience working in a developing country context.
b) Practical experience with governance issues.
c) Experience in project management.
d) Experience should preferably be obtained from work with a donor agency, NGO or government.
Key competencies:
Good working knowledge of development and planning issues.
Ability to work both independently and in teams in a multinational environment in a professional, mature and efficient manner.
Enjoy working in a demand-driven environment, motivated by a willingness to respond rapidly and effectively to the needs of many clients.
Fluency in written and spoken English, and comfortable working in a multi-cultural environment.
Excellent public relations, verbal and written communication skills. 
Advanced computer skills (Microsoft Office) 

TRAINING COMPONENTS AND LEARNING ELEMENTS:
As part of his/her active learning process, the JPO will:

Participate in various workshops/seminars, which will be organised by the UNDP–Funded Governance project and other partners that are funding governance-related activities in the country.

Participate in the programme retreats to be organised by the office, which will cover issues related to Governance, Economic Management and Poverty Reduction.

Participate in the monthly Development Forums organised by the UN Resident Coordinator’s office, which focus on key issues, emanating from the major UN Summits from the 1990s to present.  Among other things, topics focus on the role of good governance vis-à-vis other sectors of the economy. 

Participate in training programmes organised by UNDP Headquarters Learning Centre. 

Other training opportunities for the JPO are the Programme, Policies and Operations induction course in New York, which will take place within the first year of assignment, the thematic JPO Workshops organized twice a year by the JPO Service Centre in different regions and the Mentoring Programme, which offers all JPOs a personal mentor.

BACKGROUND INFORMATION

The UNDP Banjul Governance Programme in The Gambia for the period 2002-2006 aims to promote: broad-based participation in policy dialogue; the empowerment of people; and increased accountability, transparency and responsiveness of governing institutions. 

The Programme has five components:
Civic Education
Reform of the Legal and Judicial Processes
Strengthening of Parliamentary Structures
National Governance Secretariat
Local Government Reform and Decentralization
Applications

Interested candidates who meet the above requirements should apply through UNDP’s online application system. This vacancy is open to candidates with Dutch nationality or permanent residence in the Netherlands with good command of the Dutch language.
To access the application system, go to the JPO Service Centre web-site at www.jposc.org. Click on “Current Vacancies” and select “Netherlands” to view the Terms of Reference for this and other vacant posts. To apply, go back to the top of the screen and click on “apply online for current vacancies”. 

Please indicate in the online system which post (s) you apply for. It is possible to select one or more posts. Please also note that one of the fields in the online system – “Cover Letter” allows you to elaborate on your application. Kindly make sure that you complete all five steps of the application. 

If you have any questions, please contact Jane Meyer at e-mail: jane.meyer@undp.org. Only candidates selected for interviews will be contacted, and these will only be contacted in the period between the application deadline and the interview dates.  

Deadline for applications: Sunday 19 June 2005
Interviews are scheduled to take place 11-14 July 2005 in the Hague, Netherlands.
