Junior Professional Officer – UNDP Bangladesh
Programme Officer (Governance and Human Rights)
Title:


Programme Officer 

Sector of Assignment: 
Governance and Human Rights 
Location: 

Dhaka, Bangladesh
Agency: 


UNDP
Level:


L-1 first two years with possibility to upgrade to L-2 for third year

Duration of assignment:
1 year with possibility to extend up to 3 years

DUTIES AND RESPONSIBILITIES:
The main task of the incumbent is to manage the development, day-to-day implementation and evaluation of a portfolio of projects focusing on post-conflict resolution, rights of indigenous peoples and on electoral processes in Bangladesh.
In particular, the duties of the incumbent will be as follows:

Responsible for particular projects/programmes regarding post-conflict resolution, rights of indigenous peoples and electoral processes in Bangladesh.
Select, organize and summarize information to describe the overall context and background relevant to a project or a sector of technical co-operation activities in the country; assesses the local context of the planning and administration of individual UNDP projects; and prepares project documentation.
Analyze and interpret project background and documentation, identifying, reconstructing and documenting significant projects events, decisions and deviations; recommends necessary management actions for the approval of senior management; prepares documentation for submission of projects for Project Appraisal Reviews and HQ approval.
Draft sections of project documents required for the implementation of the Country Cooperation Framework, such as background, justification, work plan and budget in accordance with UNDP policies and procedures with particular attention to UNDP priority areas.
Monitor specific aspects of project implementation, identifies problems and proposes actions to expedite delivery of inputs; arranges and participates in Tripartite Review (TPR) meetings and drafts TPR reports.
Prepare drafts and processes project revisions, including adjusting individual project budgets, on the basis of changed work plans and project delivery.
Draft comments on designated aspects of project progress as an input to programme monitoring; prepares information for the Country Framework Management Plan (CFMP) and other reports on UNDP activities.
Briefs experts, consultants and other project personnel about requirements and internal procedures for monitoring and reporting in terms of the immediate objectives of specific projects and participates in evaluation and other missions.
Maintain and update information on bilateral and other international technical co-operation programmes related to the specific sectors in the country of assignment.
Review SPPD/STS proposals from UN agencies and participates in programming exercise of the agencies, reviews TAPPs/proposals submitted by the Government and other proposals received from NGOs/private sector to determine eligibility for UNDP funding.
Perform any other duty as may be assigned by supervisor(s).

QUALIFICATIONS AND EXPERIENCE:
Education: University degree in development-related disciplines. Work Experience: Relevant working experience in the field of development, preferably acquired in the United Nations System, bilateral donor or in developing countries, is desirable for holders of an MA. For holders of a BA, a minimum of three years of working experience in one of these areas is a requirement. 
Key competencies:
Fluency in spoken and written English is essential. Working knowledge of Bangla will be an asset.
Initiative and sound judgement. 
Dedication to the United Nations principles and demonstrated ability to work harmoniously with persons of different national and cultural backgrounds.
Excellent communication, interpersonal skills and team building ability. 
Good organisation and analytical skills. 

The candidate should have the ability to work independently.

TRAINING COMPONENTS AND LEARNING ELEMENTS:
The JPO will work as part of a cohesive team of professionals, to implement and monitor one of the most advanced Cooperation Frameworks of UNDP worldwide. Within a strong and participatory office learning environment, the JPO is expected to develop with the whole team new approaches and in-house expertise. 

The UNDP office in Dhaka is placing strong emphasis on staff development and particularly on substantive training in participatory development techniques. A minimum of 5 per cent of working time is devoted to learning, whether through electronic resources, workshops, seminars or other learning resources either supplied nationally or internationally. Learning and training for all staff is determined through the RCA and integrated in the country office Learning Plan, which is updated regularly. 

Other training opportunities for the JPO are the Programme, Policies and Operations induction course in New York, which will take place within the first year of assignment, the thematic JPO Workshops organized twice a year by the JPO Service Centre in different regions and the Mentoring Programme, which offers all JPOs a personal mentor.

BACKGROUND INFORMATION

The Country Office is structured into two sections (Programme and Operations). The Programme section in which the JPO will be assigned is in turn organized into four Programme Teams according to the major themes of the Country Cooperation Framework. These are Democratic Governance, Energy and Environment, Human Development and Poverty Alleviation.

The JPO will work in the Democratic Governance Team. Democratic Governance is at the core of sustainable human development. Therefore, UNDP Bangladesh is working with the Government and other development partners to encourage greater participation of people in making decisions that affect the quality of their lives, promote transparency and accountability of public institutions as well as reliable and equitable legal frameworks. The initiatives within the Democratic Governance Team are:


Increasing people's participation by strengthening democratic institutions, such as parliament, as well as processes like elections, with a focus on the participation of women.
Promoting Human Rights by working through partners and projects to support the rights of disadvantaged people and minorities. Providing human rights workers, civil society and decisions makers with information, resources and global best practices to address today's major human rights challenges are also priorities.

Transparency and accountability of public institutions by building the capacity of civil servants to deliver social services and strengthen the internal and external watchdog institutions, such as the Auditor General's office and the media.

The JPO will be responsible for projects related to the areas of post-conflict resolution, rights of indigenous peoples and Electoral processes. This includes projects which aim to: (i) promote development and confidence-building in the Chittagong Hill Tracts; and (ii) strengthen the Election Commission for improvement in the electoral process.

Applications

Interested candidates who meet the above requirements should apply through UNDP’s online application system. Please access the system through the JPO Service Centre web-site at www.jposc.org. Click on “Current Vacancies” and select “Netherlands” to view the Terms of Reference for this and other vacant posts. To apply, go back to the top of the screen and click on “apply online for current vacancies”. 

Please indicate in the online system which post (s) you apply for. It is possible to select one or more posts. Please also note that one of the fields in the online system – “Cover Letter” allows you to elaborate on your application. Kindly make sure that you complete all five steps of the application. 

If you have any questions, please contact Ms. Ivana Skovgaard at e-mail: ivana.skovgaard@undp.org. Only candidates selected for interviews will be contacted, and these will only be contacted in the period between the application deadline and the interview dates.  
Deadline for applications: Monday 4 April 2005
Interviews are scheduled to take place 25-28 April 2005.

