Junior Professional Officer – UNDP Lao 

Programme Analyst (Governance)

Title:


Programme Analyst – Governance 

Sector of Assignment: 
Governance 
Location: 

Vientiane, People’s Democratic Republic of Lao 

Agency: 


UNDP
Level:


L-1 first two years with possibility to upgrade to L-2 for third year

Duration of assignment:
1 year with possibility to extend up to 3 years

DUTIES AND RESPONSIBILITIES:
Under the overall supervision of the Governance Unit Chief in UNDP Vientiane and working in close consultation with a second counterpart in the Unit, the Programme Analyst will carry out the following specific duties:
Help identify, justify and develop new programmes relating to UNDP’s practice areas, in particular, democratic governance. 
Guide the development, strengthening and management of specific Governance programmes. A special focus will be on Public Administration Reform (PAR) and Decentralization. 
Substantively review and monitor all aspects of project implementation and management. 
Manage planned programme/project evaluations and NEX audits.

Analyse specific socio-economic data and background information relating to specific programme areas. Assist in ensuring effective and systematic outreach to all government and non-governmental partners to advocate for UNDP’s goals and its thematic focus, and ensure effective linkages with related projects. Prepare and disseminate project briefs and other briefing materials. 
QUALIFICATIONS AND EXPERIENCE:
Education: University degree in Development studies, Economics, International studies or Business Administration.
Work Experience: Professional work experience in one of the above fields at a practical and applied level is desired for holders of an MA. For holders of a BA, a minimum of three year of experience in one of the above areas is a requirement. Prior working or living experience in a development country, especially South-East Asia, would be an asset. 
Key competencies:
Good understanding of development issues, and policies and programmes relating to transition economies, especially issues relating to Governance in general, and Public Administration Reform and Decentralization in particular;
Sound judgment, as well as professionalism and a pro-active attitude with capability to initiate and effectively organize work independently with minimum guidance;

Strong inter-personal and negotiation skills;

Demonstrated ability to work in harmony with staff members of different cultural backgrounds in a professional manner, especially in a mutually-supportive team environment;

Solid working knowledge of English is essential, including excellent drafting skills and strong communication skills generally; 
Computer literacy is essential. 
TRAINING COMPONENTS AND LEARNING ELEMENTS:
Training components: A Programme, Policies and Operations induction course at UNDP Headquarters will be provided during the first year. Other training components will depend very much on the specific training needs and wants of the successful candidate. Supplementary training activities could be arranged as appropriate. 

Learning elements: The successful candidate can expect to gain considerable substantive and practical research experience and skills in a broad range of development policy issues in an extremely rich development policy environment. Moreover, the successful candidate can also expect to develop some practical development programme/project management skills. Specific learning elements will depend very much upon what the successful candidate already knows and brings to the assignment.
BACKGROUND INFORMATION

UNDP plays a unique and important role in Lao PDR as a “lead donor” agency in the area of Governance. The Governance and Public Administration Reform (GPAR) programme, which the Programme Analyst is to assist with, is a flagship programme of the country office, and reflects a long history of cooperation with the Government. This programme includes both a “central” project at the Prime Minister’s Office, as well as a range of additional projects at the provincial level (four provinces) focusing on PAR and decentralization, as well as assistance in selected ministries, e.g., Ministry of Finance. As a result of the growth of this programme and its central role in coordination, it is now covered by two programme analysts in the Unit. 

UNDP has played a leading role in facilitating government and donor coordination through GPAR as well as through organization of the sectoral Roundtable Meetings, and as co-chair of the Donor Working Group on Governance. The overall governance portfolio enables UNDP to play an active role in providing Government and donor community with neutral and independent analysis and policy advice on issues related to governance and poverty reduction issues.
Applications

Interested candidates who meet the above requirements should apply through UNDP’s online application system. Please access the system through the JPO Service Centre web-site at www.jposc.org. Click on “Current Vacancies” and select “Netherlands” to view the Terms of Reference for this and other vacant posts. To apply, go back to the top of the screen and click on “apply online for current vacancies”. 

Please indicate in the online system which post (s) you apply for. It is possible to select one or more posts. Please also note that one of the fields in the online system – “Cover Letter” allows you to elaborate on your application. Kindly make sure that you complete all five steps of the application. 

If you have any questions, please contact Ms. Ivana Skovgaard at e-mail: ivana.skovgaard@undp.org. Only candidates selected for interviews will be contacted, and these will only be contacted in the period between the application deadline and the interview dates.  
Deadline for applications: Monday 4 April 2005
Interviews are scheduled to take place 25-28 April 2005.

