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TERMS OF REFERENCE

UNDP Junior Professional Officers (JPO)

A. General Information

Title: Human Rights Programme Specialist

Sector of assignment:
 Human Rights

Location:   UNIFEM Arab States Regional Office, Amman, Jordan

B. Supervision

Direct Supervisor:  Haifa Abu Ghazaleh, Regional Programme Director (RPD) 

Content and methodology of supervision:

The total staff of the UNIFEM Arab States Regional Office is currently 18 (May 2002). 

The JPO will work in close cooperation with the programme team: the RPD and the

Senior Programme Officer (SPO). Weekly feed back session takes place with the RPD. 

The JPO is expected to submit a 3-month work plan, which will be followed, discussed

and amended in coordination with the HR-Coordinator and the RPD on a regular basis. 

C.
Duties and Responsibilities

Programming

· Assist in the design of programs in support of UNIFEM’s mandate;

· Participate in the identification and formulation of projects;

· Collect, select and monitor projects in the Arab region for UNIFEM’s Trust Fund in Support of Actions to Eliminate Violence Against Women in New York;

· Organize and assist in conducting orientation and/or strategic planning workshop for project managers to ensure efficient and effective implementation of projects;

· Monitor projects’ implementation within the Human Rights Programme in the Arab region;

· Develop and/or strengthen the WID/GAD capacity of national Human Rights institutions and NGO’s.

Monitoring, evaluating and reporting

· Assist in substantive and financial monitoring and report on the progress of projects;

· Undertake field visits to actual and potential project sites; have consultation at the women’s groups and community levels; report and follow-up on their priority areas of concern; catalyze their participatory development;

· Assist in liaising with women’s organizations, government agencies, the private sector, donors and local NGOs.

Management

· Coordinate with UNIFEM headquarters in New York;

· Assist in identifying consultants, writing term of reference and briefing and debriefing them;

· Assist in identifying the possible need for a supply of JPO/UNV/ interns within the UNIFEM program framework;

· Train and give guidance to interns/project assistants;

· Gather information for advocacy-related activities.

Other duties that might be required to ensure smooth operation of UNIFEM activities in the region.

D.
Qualifications and Experience

Masters degree in Social Sciences, Political Science, Economics or International Relations with expressed interest or relevant work experience in gender or women’s issues and human rights.

Key competencies of the assignment:

· Interest & willingness to serve in a multicultural environment in Arab Region, Jordan;
· Fluent in English and Arabic as an asset, and adequate writing skills;
· Competence in computerized data processing systems, particular Microsoft Word.

E. Learning Expectations

Upon completion of the two years, the JPO will be able to (in the areas of gender and human rights) appraise and prepare projects; write assignment reports; monitor and evaluate progress in developing human rights program; prepare budgets on the basis of previous project formulation experiences; establish positive working relations with GO and other NGO counterparts, etc.  The resultant tools and skills acquired by the JPO will dominantly emerge from their experience in the development of Arab Region Women’s Human Rights Programme.    

In addition to this, the JPO will participate in National and Regional Strategic Planning Workshops in which s/he will be able to gain significant knowledge on how the work at the country level feeds and contributes to shaping the organization’s regional and global strategies.  The JPO will be assigned to represent the organization in various meetings, seminars and events relevant to his/her tasks and organized by different partners in the country (GO, NGO and UN Agencies) contributing thus to enhance his/her negotiation, networking and communication skills.  

Exposure to different cultural, political and socio-economic environments within the Arab region will also be acquired through work-related missions the JPO will undertake.  Through the participation in identification and monitoring missions the JPO will have the opportunity to acquire a significant knowledge and understanding of the region, not only in terms of women’s issues, but also with regards to the political and socio-economic dimensions that shape the countries.  

F. Background Information

UNIFEM established a Women’s Human Rights Programme that reflects the organization’s commitment to pursuing a long-term strategy that consolidates and strengthens previous initiatives taken to advance women’s human rights which is fundamental for women’s self-realization and full participation in society.

The programme objectives include:

· Strengthening the capacity of women’s organizations that work in the area of human rights throughout the world;

· Increasing women’s access and use of international human rights instruments, with emphasis on CEDAW and violence against women;

· Enhancing states’ and communities’ accountability to protecting the human rights of women.

UNIFEM Human Rights Program includes activities and projects that focus on women’s empowerment through skill training, advocacy and promotion of women’s human rights institution building, and support to non-governmental organizations.

Aspects of UNIFEM’s Women’s Human Rights Program include:

· Direct financial and technical assistance to women’s NGOs.

· In-depth training and dissemination of educational materials about CEDAW.

· Working within the UN system and with the government to mainstream gender concerns.

G.
Information About Living Conditions at the Duty Station

The Hashemite Kingdom of Jordan (pop 4.2 million) operates under a parliamentary system with King Abdullah II as the official Head of State.  The religion of the majority is Sunni Muslim, with a Christian minority.  Relations between these two groups are historically relaxed.  Jordan economically faces many challenges, and has been greatly affected by the Gulf War in 1992 and the global economic recession with extensive Structural Adjustment programmes in place.  The local currency is the Jordanian Dinar (JD) with the exchange rate averaging around JD 0.708=US$1.00.  Jordan is considered a stable country with a very low crime rate.

While the Government does not provide housing for UN staff, the standard of living is high in parts of Amman.  There is a considerable offer of apartments in Amman, furnished as well as unfurnished.  The price of a one-bedroom apartment starts from 250 JD.  Fairly all consumer goods are available in the supermarkets although the imported articles are double priced. Amman has sport facilities, restaurants, shopping areas and car rental agencies.  All of the modern day conveniences are available and commonly used (Electronic banking, Internet, faxes, satellite, etc.).  Health facilities and services in Amman are excellent.  

The climate is moderate, with temperatures in the summer averaging between 25-30(C and 5-12(C in the winter (these temperatures are for the Amman area).  There is a low rate of humidity in Jordan, with any rainfall occurring during the months of November-March.  

Dress code is optional, with the exception of beachwear and shorts (for both men and women) which is not usually considered appropriate outside of the home.

In both the public and private sector, women play an active role in the economy and are, generally, highly educated.  Yet, they comprise only 16% of the labour force.  While women are present in the service sector, they are not often present in highly placed positions.  Women have the right to vote in Jordan and are active in the public sector.  Despite this, very few hold high ranking positions in the decision-making process. 
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