Terms OF référence FOR JPO UNCDF/MALI

I. General Information

· Title : Programme Officer UNCDF 

· Duty station : UNDP/Bamako (Mali)

· Period : 1 year contract, renewable on satisfactory performance and at the request of UNDP office Mali

II. Supervision

· Supervision: Overall supervision by the Deputy Resident Representative/Programme (DRR/P) and  direct supervision by the Assistant Resident Representative (ARR) for UNCDF in Mali

· Method of supervision : on a continuous basis with briefings by ARR and periodic formal meetings on establishment and review of individual performance targets. Support will be provided to elaboration of work plan and periodic review of tasks and results within a required timeframe; supervisor will provide feedback and advice, including the identification of learning needs and training opportunities. Mid term reviews and performance appraisal in accordance with UNDP practice

III. Tasks and responsibilities

1. Assist the UNCDF ARR in the results oriented monitoring and evaluation of UNCDF financed projects in the area of decentralisation, liaise with relevant government entities and carry out field visit

2. Organise tripartite reviews (TPR) and technical review missions for projects/programs for which he/she is responsible.

3. Maintain regular financial control and monitor expenditures of projects/programs for which he/she is responsible against approved project budgets on the basis of copies of quarterly disbursement forecasts established with project management and disbursement vouchers processed by UNDP finance system

4. Provide advice with regard to project implementation and leverage impact of UNCDF projects at institutional level.  Ensure proper coordination of activities with other UN projects in the same field, in particular UNDP/UNV project

5. Maintain regular correspondence with UNCDF headquarters, government authorities and other partners on project/program implementation

6. Assist the ARR in the Information Technologies management of the office

7. Develop a list of all local actions to be taken relating to projects: audit, inventory and reports.

8. Other tasks assigned by ARR and/ or DRR/P 

IV. Qualifications and experience 

· Master degree in Economics or Social Sciences ; 

· Some work experience in development programme/project management in a developing country, particularly in African region, NGO experience highly desirable

· Fluency in French and English, computer skills and ability to work in a multicultural environment ;

· Savoir faire attitude, initiative and sound judgement, team work and information sharing mentality, very good analytical skills are essential. 

V. Training and learning opportunities

· On arrival, documentation and briefing on the socio economic situation in Mali, human development indicators, cooperation framework UNDP - Mali and briefings on specific thematic issues will be provided by the supervisors and other thematic experts 

· Participation in training sessions organised by the office such as Results Based Management (RBM)

· Participation in conferences, seminars and workshops in the field of decentralisation

· Learning opportunities in appraisal and preparation of capital investment projects addressing local economic development through programmes financing decentralised infrastructure provision, the promotion of good local governance, decentralised and community management of natural ressources and microfinance development

· Learning in formulation of assessment reports on the subject of political and democratisation trends, local socio-economic dynamics, potential and constraints, institutional context, key development actors and different programmes of development support, available human resources in support of development programmes, monitoring implementation progress of project activities (through application of indicators)

After two years, the JPO will have learnt or strenthened his or her ability in the field of::

· Project management with particular emphasis on capacity building

· Familiarity with RBM approach and its use

· Substantive knowledge on decentralisation issues

· Competence of computerised management tools used in UNDP  (such as FIM).

VI. Basic information

Since 1991 Mali has been actively engaged in a nation-wide decentralization process. In 1999 the country has been divided into 49 "Cercles" and 682 new "Communes" have been created. Communal elections followed in May 1999.

UNCDF is assisting the Government of Mali in its decentralization efforts by providing financial and technical support to the rural communes in northern Mali.

Project title: Local Development Project for Rural Communes in the Timbuktu Region

The joint UNCDF, UNDP and WFP project was set up to launch a good local governance process by aiming at sustainable socio-economic development of the rural population. The project assists 27 newly created communes by providing both financial support and capacity building in order to help the Government of Mali to develop and test a range of participatory planning procedures to empower local authorities.

Project title: Local Development Project for Rural Communes in the Mopti Region

This UNCDF/UNDP project is aiming at the same goals than the previous one but in Mopti region and on a larger scale. It covers all of the 107 rural communes of the Mopti region. Besides technical and financial support to the communes, this project acts as a coordination center on a regional and national level. It helps the Government of Mali to capitalize best practices of the different actors of the decentralization process.

  UNDP/UNV support the decentralisation process with a capacity building project which started in 2002. It focuses on Timbuktu and Mopti region primarily and is complementary to the Local Development projects in Timbuktu and Mopti.

VII. Information on the living conditions in duty station

The duty station is Bamako, capital of Mali. The country is mainly muslim, around 94 % of the population, with a small percentage Christians (4 %) and animists (2 %). The Islam practised in Mali is tolerant with regard to other religions. There are no ethnic nor religious clashes within the country. Mali is very rich culturally with a certain number of famous tourist attractions (Tombouctou and Dogon Country).

Since 1991, the country has been engaged in a democratization and decentralization process, which has been accompanied by multipartism, freedom of speech and expression as well as the emergence of a strong civil society. In 1999, the country has been administratively reorganised with the creation of 682 municipalities on top of the existing 19. The first local elections took place in May 1999. Presidential elections have been held in  April 2002 and legislative elections are scheduled  for July 2002. 

Approved by :  
Jocelline Bazile-Finley, Resident Representative

Date : June 2002

