TERMS OF REFERENCE

for UNDP Junior Professional Officers (JPO)

Please use this format to request a JPO for your office. Any UN/UNDP abbreviations should be spelled out in full. The TOR should be specific and comprehensive and of no more than three pages maximum.

I. General Information

Title:

Programme Analyst/Poverty

(Indicate functional title and area of work; e.g., Programme Management Officer/Gender)

Sector of assignment:  Programme Management Unit

Location:         Colombo, Sri Lanka

(Indicate duty station and country)

II. Supervision

Direct supervisor:  Mr. Nandana.Goonewardena Assistant Resident Representative (Programme)

(Indicate name & title)

Content and methodology of supervision:

Supervision will be done on the basis of the results oriented annual work-plan, continuous informal discussions, on the job training, regular feedback, mid-year and the annual staff member’s Results Competency Assessment.

 (Describe in detail type and manner of supervision, e.g., timing and number of meetings with

supervisor; feedback sessions on performance against established workplan; include organigram

of office to indicate position of JPO within the office structure)

III. Duties and Responsibilities

(Describe briefly the main tasks specific to this assignment and output expectations during the first

and second years of assignment)
· Builds up and provides thematic expertise in area of pro-poor policies and poverty reduction strategies; assists in formulation and revision of Country Office programme documents (e.g. Strategic Results Framework , Project Documents etc), and ensures integration of results in programme/project management

· Monitors the implementation of poverty programmes according to the guidelines. Learns and then oversees financial management processes and budget revisions ensuring sound financial management/reporting.

· Plans evaluations; reports on results using Results Based Management tools and takes necessary follow-up actions to achieve expected results

· Builds and renews existing partnerships to further UNDP policies and programming results

· Builds strategic partnerships around key programme areas and mobilises complementary resources for programme initiatives

· Works in cross-thematic teams to ensure complementarity of programme initiatives funded by UNDP in Sri Lanka.

· Learns and shares best practices and lessons learnt in practice area both locally and internationally through UNDP practice networks and other mediums.

IV. Qualifications and Experience

Master’s degree in:  Social Sciences/Development Economics or Studies

(Indicate Master’s degree or equivalent in specified development-related discipline, and desired

emphasis, if applicable)

Preferably 1 to 2 years relevant work experience on poverty-related issues

(Indicate the desired work experience in key areas, if appropriate)

Key competencies of the assignment: 

Sound conceptual and analytical capabilities. Good inter-personal and diplomacy skills. Experience in working in cross-cultural environments. Strong communication skills an asset. 

(Indicate technical knowledge, professional/language skills)

Full proficiency in English and excellent drafting abilities. 

V. Learning Expectations

(Describe the expected learning elements in form of results, e.g., upon completion of the two year

assignment, the JPO will be able to: appraise and prepare projects addressing (indicate area);

write assessment reports on the subject of (indicate topic); monitor progress in (indicate area and

describe tools used); prepare project budgets on the basis of (specify))

……………….

By the end of the assignment, the JPO will have become fully familiar and competent in UNDPs corporate priority areas, and UNDP procedures, and have had sound exposure to their actual practice in Sri Lanka, particularly in poverty reduction.  S/he will have: 

· gained from working in a multi-cultural and multi-disciplinary environment, and learnt to appreciate development from a holistic and pragmatic perspective;

· learnt all aspects of programming from the stage of conceptualisation, preparation of a project document, implementation, to monitoring and evaluation, under well-developed systems.  

· learnt new tools of programme financial management (through the Financial Information Management System –FIM), and results-based management (through the Strategic Results Framework –SRF, Management Results Framework – MRF, and Results-Oriented Action Report –ROAR).  

· gained hands-on experience in grass-root development programmes and identified and appreciated the real problems of the poor.  

· gained thorough experience in professional report writing through drafting project documents and evaluation reports of projects and programmes. 

·  met and dialogued with local and international practitioners in poverty reduction at workshops, conferences, seminars, etc.  

· actively developed partnership and networking skills (with other donors, Government, non-governmental organizations, international non-governmental organizations, civil society organizations, etc.) and gained experience in resource mobilisation (for cost-sharing of projects).  

Overall, the JPO will be well-grounded in the management of international development programmes.

VI. Background Information

(Briefly give background/outline of the programme/projects the JPO will be working on, e.g.,

history, recent developments, and briefly describe planned developments concerning the

programme/projects)

The post has earlier been held by a JPO, who completed her assignment in December 2001.  Further to the approval of the new Country Cooperation Framework for Sri Lanka in September 2001, work is currently underway to formulate a programme of support for  poverty reduction in the country. The Government has  prepared a national framework for poverty reduction and a poverty reduction strategy . UNDP assistance in accordance with this framework will support enhancing economic opportunities for the poor through the improvement of national mechanisms and capacity to influence anti-poverty programmes as well as through monitoring of poverty and inequality, and by improving access by the poor to assets and economic and social development services through participatory local governance and strengthened local communities and institutions.

.

VII. Information About Living Conditions at the Duty Station

(Indicate briefly the main characteristics of the place of assignment)

Information on living conditions is available from the latest UNDP Country Briefing Report for Sri Lanka.

Approved by: ____________________________ Date: ______________

(Name & title of Head of Office)
