TERMS OF REFERENCE

For UNDP Junior Professional Officer (JPO) Economist

UNDP-Zambia

I. General Information

Title:  JPO Economist

Sector of assignment:  Economic Unit

Location:  Lusaka, Zambia

II. Supervision

Direct supervisor:  Ms. Vinetta Robinson, Economic Advisor
Content and methodology of supervision:  The JPO will work in the Economic Unit, which currently includes the Economic Advisor, a National Economist, a JPO Economist and a Senior Secretary.  The JPO’s interaction with the supervisor will take place on a daily basis as well as through regular Unit meetings, thus allowing for continuous feedback.  Performance Appraisal as per standard procedure. The Unit, through the Economic Advisor, reports directly to the Resident Representative.
III. Duties and Responsibilities

Under the general guidance of the Resident Representative and with the direct supervision of the Economic Advisor, the JPO Economist will be working in the area of economic data collection and analysis.  The content of the work will mainly be defined by the nature of assistance that UNDP provides to Zambia and the economic policy advice required in programming such assistance.

Working as part of a team, the main functions of the JPO Economist includes:

· Support to economic and development policy analysis, such as support to the Poverty Reduction Strategy Paper (PRSP) process;

· Assistance in the production of economic reviews (ad-hoc reports, annual reports, commentary on the budget, etc.), including updating the socio-economic database;

· Preparation of, and making inputs to, various reports including the National Human Development Report, the Development Cooperation Report, and the Resident Coordinator’s Annual Report;

· Support to the Consultative Group (CG) process;

· Provision of inputs to the programming work of the country office, including the Common Country Assessment/United Nations Development Assistance Framework (CCA/UNDAF);

· Follow-up to regional and inter-agency initiatives, such as the Regional Human Development Report, and the Programme for Innovative Cooperation among the South (PICAS);

· Assistance in other development/advocacy work, and

· Undertaking any other tasks that may be assigned by the Resident Representative and/or the Economic Advisor.

The above tasks may involve working on the content of the reports and/or managing the process of their production.  Working on the content will also involve collecting socio-economic data, analysing the data and contributing to writing the reports.

IV. Qualifications and Experience

Master’s degree in Economics, preferably macro- or development economics.

2-4 years relevant experience in analytical work in the field of economics, preferably with a focus on developing countries.

Key competencies of the assignment include:  

· Fluency in English, with good writing skills;

· Advanced computer skills (word processing/spreadsheet);

· Excellent analytical capacity; 

· Ability to deal with heavy workload;

· Cross-cultural sensitivity and strong interpersonal skills.

V. Learning Expectations

Upon arrival and within an International environment, the JPO Economist will be provided with documentation and a briefing on the socio economic situation in Zambia, the human development indicators, progress made on the PRSP and the latest Country Cooperation Framework (CCF), as well as other activities taking place at the UNDP Zambia country office. He/she will benefit from the regular training sessions organized by the office, such as training in the use of UNDP software and tools, among them the Results Based Management (RBM) tools. The JPO Economist will also benefit from participation at conferences and seminars related to the preparation, launch and follow up to HDR’s, the PRSP, the DCR, and other activities as stated in the Duties and Responsibilities. In addition, learning opportunities will present themselves when undertaking the preparation of reports including the CCA and UNDAF, analyzing the political and democratization trends, the socio economic dynamics, and the opportunities and constraints of development.

Upon completion of the assignment, the JPO Economist will have a better appreciation of the upstream policy work that UNDP is involved in, and will have acquired a broad knowledge of development issues in Africa in general and in particular in Zambia, and a more in-depth understanding of the specific economic aspects that are relevant to the Country Office’s support to the country.  He/she would have sharpened his/her analytical abilities and report writing skills as well as strengthened his/her advocacy capabilities and understanding of broad development issues.

VI. Background Information

Zambia’s highest priority is poverty reduction, which is consistent with UNDP’s corporate goals and objectives and UNDP Africa’s business plan.  In combating poverty the government has embarked on the preparation of a Poverty Reduction Strategy Paper (PRSP) through a broad participatory process.  UNDP Zambia is supporting this important national effort with special emphasis on the consultative process and capacity building.  The Economic Unit is the focal point within the office for this process and the JPO Economist is expected to contribute to this effort. 

In addition, and in line with government priorities, UNDP deems the promotion of economic growth, sustainable use of natural resources, gender equality through empowerment of women, good governance, human rights and the fight against HIV/AIDS, to be critical.  In pursuing the above priorities, UNDP promotes capacity building from the community levels upwards.  UNDP-Zambia is also actively involved in the promotion of South-South cooperation and is the regional focal point for the Programme for Innovative Cooperation among the South (PICAS). 

The JPO Economist is expected to play a role in the advocacy aspects of UNDP’s support to Zambia, including the production/launch of the national, regional and global Human Development Reports (HDRs) and to contribute to aid coordination and management through the production of the Development Cooperation Reports (DCR) and inputs into the Consultative Group (CG) process.

VII. Information about Living Conditions at the Duty Station

· Zambia is a Least Developed Country, with a population estimated at 10 million.

· The capital, Lusaka, has a population of approximately 1.3 million.  Public transport is unreliable and congested.  UN personnel assigned to Zambia are advised to have a personal car.  They are allowed to import, within the first six months of assignment, one private vehicle duty-free.  Good modern housing for rent is available on the open market and most widely used amenities (food, clothing, restaurants etc.) are available.

· The official language is English, which is widely spoken.  In addition, there are 73 different dialects of seven main local languages spoken in the country. 

· The country has three distinct seasons:  Cool and dry from May to August, hot and dry from September to November, and warm and wet from December to April.  Average daily maximum temperature in Lusaka varies between the mid 20’s to the mid 30’s centigrade.

· International telephone, fax and e-mail services work well.  The country is well served with international flights to/from Europe and Africa.

· Zambia is a safe place to live in, although not free of crime.  Some prudence is required.

· Health conditions are generally good, although malaria is a hazard.  Medical and dental services are available throughout the country, but the quality varies considerably.  A small dispensary is located at the UN Common Premises and is staffed by a qualified international doctor (UNV) and a registered nurse.

· There are a few international schools (American and French) ranging from primary to high school levels. There are also a few nurseries and pre-schools catering for expatriate children.

· Most sports activities are available; tennis, squash, badminton, aerobics, horseback riding, golf etc.

· For any additional information you may e-mail registry.zm@undp.org, or see the Living Conditions Report for Zambia.

Approved by:  __________________________


Date:  _____________



  Olubanke King-Akerele



  Resident Representative

