Terms of Reference 

UNDP Junior Professional Officer

I. General Information

Post Title:



Poverty Analyst

Sector:



Poverty and Economic Management Unit

Location:



Harare, Zimbabwe

Duration:



1 year fixed term appointment renewable subject






to satisfactory performance

II. Supervision

Direct Supervisor


Jesimen Chipika

Supervisor’s Title:


Programme Coordinator (Unit Head)

UNDP Unit:



Poverty and Economic Management Unit (POEM)

Content and Methodology of supervision: Under the direct supervision of the Programme Coordinator,

· Orientation meetings during the first week to cover country office profile.      Thereafter daily consultations to discuss current issues in the Programme Unit and the Resident Coordinator System. There will be weekly Unit meetings and bi-weekly Programme Section Meetings and monthly Operations Management meetings on main areas of focus, progress and interventions required.

Feedback sessions: These will be in accordance with the following four steps of UNDP’s Results and Competency Assessment (RCA):

· Year- end appraisal in December –January: Feed back will be  received and  given on performance,  based on previously agreed competencies and key results which are, in turn, derived  from the Office Work Plan and Unit Work Plan.   This is carried out on a one to one basis between the supervisor and the staff member and then overall assessment by the Career Review Group (CRG).

· Performance Planning in March: Following the appraisal and review of the last year’s performance by the Career Review Group, staff member and supervisor will discuss work priorities, on the basis of which staff member then completes the results scorecard by listing the key results which he/she will be wholly or partially responsible for achieving during the  year.  The staff member also lists the learning/development plan required in order to achieve the key result areas.  This will be discussed and agreed upon between the staff member and the supervisor.

· Midyear review in August - September: At a minimum, staff member and supervisor will have one session of a face to face performance discussion. This is also an opportunity to identify any unforeseen events/circumstances that may have impacted on the staff member’s performance and also identify any assistance that may be required for the successful attainment of the key result areas.

· Informal discussions throughout the year.  The staff member will have discussions throughout the year with supervisor, Unit Members, and other programme staff on work priorities and feed back on areas of focus.
III. Duties And Responsibilities

· Assist in monitoring and overseeing the implementation of the second Poverty Assessment Study Survey (PASS II) project in the Ministry of Public Service, Labour and Social Welfare and contribute to the establishment and management of a poverty country data base.

· Participate in monitoring and overseeing the implementation of the Experimental Project on combining the Income, Consumption and Expenditure Survey (ICES) and National Population Census data in Assessing and Monitoring Poverty in the Central Statistical Office.

· Contribute to the process of formulating the National Poverty Reduction Strategy  (NPRS) for Zimbabwe in close collaboration with the Government and other development partners.

· Assist in the preparation of regular basic socio-economic reports including an assessment of socio-economic development trends; impact of HIV/AIDS, poverty levels and  forecasts, poverty reduction activities and poverty related policy analysis for use by the RR, DRR/Programme Director, POEM Unit Coordinator, UNDP/RBA, Government, Donors etc

· Contribute to the preparation of the Quarterly Bulletin for the POEM Unit.

· Provide support to the work of the Unit and work closely with colleagues in the Unit.

IV Minimum Qualifications

· At least a Masters degree in Economics with strong biases in Development Economics.

· Some general experience in poverty analysis, monitoring, and policy advocacy; programme monitoring and evaluation; policy dialogue processes at national and international levels and technical report writing and review. Experience or exposure to project management, supervision and use of computer systems will be an added advantage.

· Must be able to work in a team environment.

· Minimum of 2 years professional experience, preferably part of which should have been with an international organization or programme.

· Fluency in English.

· Knowledge of the UN System will be an advantage.

IV. Training Components and Learning Elements

Upon completion of the two-year assignment, the JPO is expected to:

· Have strengthened programme management skills;

· Be able to draft programme project documents

· Be able to prepare programme reports, speeches and research papers on various issues

· Be conversant with monitoring and evaluation tools;

· Be familiar with essential human resource management principles and must have developed negotiation skills

· Be able to balance the needs of different partners and be sensitive to their concerns

· Be familiar with the UN system co-ordination mechanisms

V Information about living conditions at the duty station

The living conditions at the duty station are satisfactory.  Detailed information may be obtained from the office upon request.

