TERMS OF REFERENCE

Junior Professional Officers (JPO)

I. General Information:

	Title:
Junior Professional Officer

Sector of Assignment:
Governance and human rights

Country:
Cameroon 

Location (city):
YAOUNDE

Agency:
UNDP 

Duration:
One year - renewable up to three years


II. Supervision:

	Name of Supervisor:
Mariam Pangah

Title of Supervisor:
DRR/P/O

Content and methodology of supervision:
The JPO will work in the Programme section, which currently includes one NPO, one Programme Assistant, under the direct supervision of the ARR and the overall oversight of the Country Director. The JPO will be supervised by the Country Director and the interaction with the supervisor will take place on a daily basis, thus allowing continuous performance monitoring. Performance appraisal as per standard


III. Duties, Responsibilities and Output Expectations:

	
- Organize/participate in the formulation of projets/programmes required for the implementation of the Country Cooperation Framework (CCF) in his/her areas of concentration / Projects formulated

- Monitor and ensure that Projects/Programmes under his/her responsibility are progressing according to plan / regular monitoring of Projects through meetings, field visits and feedback on reports.

- Monitor expenditures under Projects/Programmes for which he/she is responsible, and maintain regular financial control of the projects/Programmes under his/her supervision / transparent and timely financial control

- Maintain regular correspondence with UNDP headquarters, UN agencies, government authorities, and other partners on Project/Programme implantation / smooth and regular contacts and feedback.

- Identify new Project/Programme ideas through consultation with the government, other donors, UN agencies and NGOs / new projects, available documents

- Serve as the focal point on his/her areas of concentration and systematically collect and update information on related on-going or planned bilateral, multilateral and non-governmental Programmes / data on governance and partners available.

- Undertake sectoral and/or Programme analysis work as required. This could include the preparation of briefing notes/concept papers and the recording of all substantive matters in notes to the file / reports available on timely basis.

- Liaise with other multilateral and bilateral donor agencies, NGOs and private institutions in areas of responsibility with a view to coordinating activities and obtaining possible cost-sharing and/or co-financing of projects/programmes / amount of resource remobilized.

- Co-ordinate, arrange and backstop as required the mission of UNDP or UN Agencies consultants and others related to his/her areas of concentration. Brief all incoming mission in his/her areas of concentration / good backstopping of missions.

- Actively participate in and contribute to UN system co-ordination and programming e.g. through joint programming activities, thematic groups, participation in events organized by other UN agencies etc. ; act as UNDP focal point on Human Rights issues / substantive participation.

- Carry out other as may be assigned by the supervisor / tasks carried out accordingly.


IV. Qualifications and Experience:

	Education:
A minimum of a Bachelor’s degree in social sciences, with emphasis on public administration, decentralization, or human rights.

Work Experience:
For holders of a Bachelor degree, two years of working experience is required, for holders of a Masters degree, it is an asset. Working experience should be in the following fields:

Public administration reform, conflict management, decentralization, or human rights, 
Preferably acquired in Africa or any other developing countries.

Key Competencies of the assignment:
- Fluency in English and/or French, with excellent writing skills are absolute requirement.
- Advanced computer skills (Word processing/spreadsheet) are required.

- Sound judgment, good analytical skills, as well as professionalism. Ability to organize work efficiently and deal with a heavy workload and work pressure.

- Demonstrated ability to work in harmony with staff member of different national background in a mutually supportive team approach.


V. Learning Expectations:

	Upon completion of the assignment, the JPO will have / be able to :

· Have a good broad knowledge of development issue in Cameroon, and a more in- depth substantive knowledge of Governance area by daily exposure and reading of working documentation on Governance ; 

Through coaching by Supervisor, s/he will be able to :

· Appraise and prepare UNDP projects ; 

· Prepare monitoring, assessment, and other ad hoc reports ;

· By learning-by-doing and by coaching, the JPO will increase his or her ability to negotiate skillfully with government and donor partners on a variety of matters, thereby increasing inter-cultural communication skills.
· Will also be able to facilitate certain activities such as donor meetings ;

· Through induction courses, he will be trained on the UNDP programming procedures, rules and most common softwares in use corporately.

Other training opportunities for the incumbent are the Programme, Policies and Operations induction course in New York, the thematic JPO Workshops organized twice a year by the JPO Service Centre in different regions and the Mentoring Programme, which offers all JPOs a personal mentor.


VI. Background Information:

	In order to face governance challenges in the country, the President of the Republic, Head of State, ordered at the end of 1995 that a National Programme on Governance be drawn up and implemented, aiming at permitting harmonious, sustainable and equitable development through the introduction of structural, organizational and cultural changes which would lead to better management of the political economic, social and cultural domains.
From January 1996, the government then started working, with the assistance of the United Nations Development Programme (UNDP), on the design and the drafting of the National Programme on Governance (NPG) in a bid to transform the State into an efficient guiding and regulatory system, adapted to the requirements of a modern democratic society. The National Programme on Governance and its comprehensive strategy have been approved by the Head of State on 29 June 2000. The Programme is still being implemented and it focuses on the following six areas of intervention: administrative reform; improvement of economic and financial management; the fight against corruption; decentralization and improvement in the supply of essential services; the participation of citizens, the private sector and civil society in the management of public affairs; and justicial reform.

Since the approval of the NPG, in June 2000, UNDP assists Government in the implementation of this programme, through a support to the Coordination Unit of the Programme and support for implementing specific actions of the programme (local governance, communication strategy, fight against corruption, etc…)

In the framework of the new CPO (Country programme outline) of the UNDP for the period 2003-07, UNDP intends to support the NPG by:

- Facilitating the implementation of the six sectorial plans in terms of: strengthening the Coordination Unit of the national programme, of mobilising all the development stakeholders through information, education and communication.
- Advising the government with respect to (i) laying the bases for sustainable and equitable growth; (ii) promoting local governance; (iii) strengthening the government's partnership with members of civil society and private sector.
- Establishing, for vulnerable groups, employment and income-generating activities


VII. Information About Living Conditions at the Duty Station:

	Yaounde, the capital of Cameroon, has a population of 15 million. It has a typical equatorial climate, with two dry and two raining seasons. Average temperatures in Cameroon are 24° C throughout the year in the Southern Region of the country. In the Northern Region, temperatures are between 28° C and 45° C.

The official languages of Cameroon are French and English.

Yaounde has good international flight and train connections. Cameroon is also easily accessible by road from most neighbour countries (Chad, Congo Brazzaville, Gabon, Nigeria and RCA). International telephone and fax services work well, although the number of available lines is limited.

Good houses and apartments are in heavy demand, and rents compare with those in major African Cities.

There are no immunization and the only vaccination requirements for persons entering Cameroon is against yellow fever. Medical and dental services for international personnel are available locally.

The American school offers classes for foreign children from kindergarten to eighth grade and the French school for the entire school age range.
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