JUNIOR PROFESSIONAL OFFICER: 

Programme Officer - Human Rights, Reconciliation and MDGs

UN Agency:  FORMDROPDOWN 

Location: Skopje / Macedonia (FYROM)

Duration: 1 year, renewable up to 3

I. Background Information

The UNDP office in Macedonia has developed a substantive portfolio in the area of decentralization and strengthening of local governance. Thus far, these issues have been addressed both at central and local levels through provision of support to the Ministry of Local Self-Government as well as direct project interventions in the municipalities.  UNDP and the UN system in Macedonia are developing an MDG strategy that emphasizes the involvement and participation of civil society. 

In order to yield maximum benefit from the decentralisation process, support is needed to the third-layer of society including the local communities and civil society groups at grass-roots level to ensure their effective participation in the process of designing and implementation of national policies and local socio-economic programmes. 

In that regard, UNDP is currently exploring the possibilities for effective participation of civil society in linking poverty alleviation with decentralized governance. It is within the UNDP mandate to promote social mobilisation for poverty reduction and good governance and the MDG strategy which integrates the voice of civil society in initiating dialogue and making decisions on all important issues affecting the life of the citizens as well as achieving the MDG targets for Macedonia. 

In addition and in view of the fact that Macedonia is a country recovering from the recent inter-ethnic conflict, UNDP will promote reconciliation by providing peace building trainings, targeting public service professionals (e.g. police, health workers and teachers), children and youth, and civil society groups. 

Equal attention and support will be extended for remedying the societal wounds left open in the aftermath of the conflict and restoring the public trust and confidence among diverse ethnic-groups. However, the complexity of the inter-ethnic issue in Macedonia requires a coherent framework and broader scope of activities and inclusion of as many as possible municipalities and target groups. 

In that regard, UNDP is also exploring the possibilities for development of programmes aimed at reconciliation through human rights and conflict resolution training for local governments. In order to successfully proceed with devising and implementing projects in the above mentioned areas, UNDP is seeking a Junior Professional Officer to assist in these two areas of intervention. 

II. Duties and Responsibilities

Under direct supervision of the Head of Programme Cluster I, the incumbent will perform a variety of substantive tasks that include:

● Select, organize and summarize information to describe the overall context and background relevant to sectors of technical cooperation agreed upon in the CCF, in particular information related to the Millennium Development Goals (MDGs). Assess the local context in the planning and formulation of individual UNDP projects. 
 
● Prepare project documentation and participate in consultations for the UNDP Country Programme and its periodic revisions; participate in Programme meetings.

● Document significant events in the country, follow up on MDG-related issues and analyse policy measures that can affect planned project implementation.

● Draft project revisions, including adjusting project budgets, on the basis of changed work plans

● Draft comments on various aspects of project progress as an input to programme monitoring; In close collaboration with the Programme Officers and Programme Managers discuss encountered problems in the course of implementation and propose doable solutions;

● Assist experts, consultants and other project participants about logistical arrangements and internal procedures for monitoring and reporting in terms of the immediate objectives of specific projects; Facilitate missions of visiting UN(DP) officials;

● Network and build partnerships with government and non governmental organizations and at grassroots level.

● Perform other duties as required.

III. Qualifications and Experience

A minimum of a Bachelor’s degree in Social Sciences, Economics, Law, Human Rights, Conflict Resolution or other community development-related science.

For holders of a Bachelor degree, two years of working experience is required, for holders of a Masters degree, working experience is an asset. Working experience should be in the following fields:

· Managing and implementing development programmes, with an emphasis in reconciliation processes and/or human rights or MDG-related projects, with demonstrated achievements. 

· Experience in working with the UN system organizations in technical cooperation programmes or other international organization would be an asset.
Key competencies of the assignment  
· The successful incumbent should demonstrate skills in networking, advocacy and facilitation, management, strong communications skills and be able to participate effectively in a team-based information-sharing environment. 

· Cross-cultural sensitivity, strong interpersonal skills (need to deal with a wide range of stakeholders at Government, Non Government and at grass-root level), tact and diplomacy, demonstrated ability to work in a mutually supportive team approach. 

· Excellent written and spoken English is a must. IT literacy, including MS Office, Excel, Microsoft Project, and other software.

Candidates should be under 32 years of age as of the date of application.

Applications:

Interested candidates who meet the above requirements should apply through our online system. You access the system through our web-site: www.jposc.org. Go to “The JPO Programme” – “Current Vacancies” and scroll down to “The Netherlands” to view the Terms of Reference for the post. To apply, go back to the top of the screen and click on “apply online for current vacancies”. 

Please indicate in the online system which post (s) you apply for. It is possible to select one or more posts. Please also note that one of the fields in the online system – “Cover Letter” allows you to elaborate on your application. Kindly make sure that you complete all five steps of the application. 

If you have any questions, please contact Human Recourses Associate Ms. Jane Meyer at e-mail: jane.meyer@undp.dk

Deadline for applications: 13 April 2004
Interviews will be held first week of May.

