JUNIOR PROFESSIONAL OFFICER: 

 Programme Officer - Environment 

UN Agency:  FORMDROPDOWN 

Location: Apia / Samoa

Duration: 1 year, renewable up to 3

I. Background Information

UNDP globally recognizes that Energy and Environment are essential for sustainable development. Thus it is one of the UNDP’s six corporate thematic focus areas. The poor are disproportionately affected by environmental degradation and lack of access to clean affordable energy services. Global issues such as climate change, loss of biodiversity and ozone layer depletion cannot be addressed by countries acting alone. UNDP helps countries strengthen their capacity to address these challenges at global, national and community levels, seeking out and sharing best practices, providing innovative policy advice and linking partners through pilot projects that help poor people build sustainable livelihoods. 

UNDP’s office in Apia, Samoa (UNDP Samoa) under the direction of UNDP’s Resident Representative and UN Resident Coordinator is responsible for the Cook Islands, Tokelau, Niue and Samoa and covers the whole Pacific in the area of sustainable energy and environment. 

The Environment Section of UNDP Samoa is based in Apia and is responsible for all energy, environment and UNDP-GEF funded programmes in Samoa, Cook Islands, Niue and Tokelau. In addition, the Environment Section is also responsible for a number of Pacific regional environment and sustainable energy programmes in partnership with the South Pacific Regional Environment Programme (SPREP).

In line with UNDP’s overall goal of enabling sustainable human development, the UNDP Samoa Environment and Energy Section assists countries by facilitating access to funding opportunities from the UNDP , Global Environment Facility(GEF), bilateral and multilateral donors for environmental and natural resource management projects, including sustainable energy. 

For detailed information on projects, please visit the UNDP Samoa website http://www.undp.org.ws/
II. Duties and Responsibilities

In close consultation with the ARR, the JPO will undertake the following: 

a) Project Management: [40%]
● Provide support (technical) to existing and new environment projects under UNDP Samoa. In particular the National Adaptation Programme of Action (NAPA) project for Samoa and the Second National Communication for Climate Change projects for Samoa, Niue and the Cook Islands.
● Monitor the progress of projects (and including financial management) on a regular basis and make recommendations on measures to improve project performance and progress.
● Review all project related reports and provide comments as required.
● Liaise closely with Project Coordinators and counterparts on project related matters.

b) Project Development: [30%]
● In consultation with the ARR and external partners, prepare project concepts, project proposals and project documents.
● Review concept papers, project briefs and project documents prepared by consultants and provide comments when necessary. 
● Participate in the appraisal and review of all core and con-core projects that are managed through the UNDP Samoa Office.

c) Resource Mobilization: [15%]
●In consultation with the ARR, facilitate funding from different modalities in particular the GEF, but also UNDP (core funds, trust funds), bilateral and other multilateral donors.
● Establish a directory of potential funding sources for environmental projects including information on project requirements.

d) Corporate responsibilities: [15%]
● Assist the ARR in the development of environmental policy papers.
● Build synergies and linkages with relevant UNDP funded programmes in particular other key environmental programmes and promote the practice areas of UNDP.
● Assist UNDP-Apia in facilitating the cooperation between UNDP and Pacific regional organizations working with climate change issues in particular the South Pacific Applied Geoscience Commission (SOPAC) and the South Pacific Regional Environment Programme (SPREP).
● Facilitate and coordinate the sharing of lessons learnt and best practices amongst the countries under the UNDP Samoa office and share these lessons with other Pacific Island countries.
● Establish and maintain a good working relationship with Government counterparts, relevant regional organizations, donor communities, academic institutions and other agencies relevant to climate change.
● Participate in corporate training organized by UNDP and attend training workshops relevant to overall duties required of the post.
● Other duties that may be required from time to time.

III. Qualifications and Experience

A minimum of a Bachelor’s degree in environmental science, geography, development studies or related discipline.

For holders of a Bachelor degree, two years of working experience is required, for holders of a Masters degree, working experience is an asset. Working experience should be in the following fields:

a) Experience working in a Pacific or small island country context.
b) Practical experience with global environment issues.
c) Experience in project management and resource mobilization.

Key competencies of the assignment  
· Enjoy working in a demand-driven environment, motivated by a willingness to respond rapidly and effectively to the needs of many clients.

· Fluency in English, and comfortable working in a multi-cultural environment.

· Willing to travel extensively within the region (40 days per year or more).

· Excellent public relations, verbal and written communication skills. 

· Computer literacy.

Candidates should be under 32 years of age as of the date of application.

Applications:

Interested candidates who meet the above requirements should apply through our online system. You access the system through our web-site: www.jposc.org. Go to “The JPO Programme” – “Current Vacancies” and scroll down to “The Netherlands” to view the Terms of Reference for the post. To apply, go back to the top of the screen and click on “apply online for current vacancies”. 

Please indicate in the online system which post (s) you apply for. It is possible to select one or more posts. Please also note that one of the fields in the online system – “Cover Letter” allows you to elaborate on your application. Kindly make sure that you complete all five steps of the application. 

If you have any questions, please contact Human Recourses Associate Ms. Jane Meyer at e-mail: jane.meyer@undp.dk

Deadline for applications: 13 April 2004
Interviews will be held first week of May.
