TERMS OF REFERENCE 

Junior Professional Officers (JPO)

I. General Information:

	Title:
Programme Officer - Environment
Sector of Assignment:
Environment and Energy 

Country:
Samoa 

Location (city):
Apia

Agency:
UNDP 

Duration:
One year - renewable up to three years


II. Supervision:

	Name of Supervisor:
Mr. Easter Galuvao
Title of Supervisor:
Assistant Resident Representative (Programme/Environment)
Content and methodology of supervision:
The JPO will be a specialized position in the Environment Unit headed by the Assistant Resident Representative (ARR). He/she will be expected to work with minimal direct supervision, however specific work outputs will be assigned to him/her, which will be monitored by the supervisor on a routine basis. Monthly meetings to review work plans, discuss new initiatives and ideas, and resolve any issues will follow initial briefing of the candidate. The JPO would also attend regular programme and staff meetings convened by the Resident Representative. The JPO will be subject to the standard UNDP annual Results and Competency Assessment (RCA) performance review process. Performance is measured in accordance with the achievement of agreed upon work and learning outputs for the year. A mid-year assessment is also performed by the supervisor and finally at the end of the year by the supervisor and the Career Review Group (CRG).


III. Duties, Responsibilities and Output Expectations:

	Objective:
The overall objective of the JPO post is to develop and manage environmental projects and to create an enabling environment for resource mobilization.

Tasks:
In close consultation with the ARR, the JPO will undertake the following: 
a) Project Management: [40%]

- Provide support (technical) to existing and new environment projects under UNDP Samoa. In particular the National Adaptation Programme of Action (NAPA) project for Samoa and the Second National Communication for Climate Change projects for Samoa, Niue and the Cook Islands.

- Monitor the progress of projects (and including financial management) on a regular basis and make recommendations on measures to improve project performance and progress.

- Review all project related reports and provide comments as required.

- Liaise closely with Project Coordinators and counterparts on project related matters.
b) Project Development: [30%]

- In consultation with the ARR and external partners, prepare project concepts, project proposals and project documents.

- Review concept papers, project briefs and project documents prepared by consultants and provide comments when necessary. 

- Participate in the appraisal and review of all core and con-core projects that are managed through the UNDP Samoa Office.
c) Resource Mobilization: [15%]

- In consultation with the ARR, facilitate funding from different modalities in particular the GEF, but also UNDP (core funds, trust funds), bilateral and other multilateral donors.

- Establish a directory of potential funding sources for environmental projects including information on project requirements.
d) Corporate responsibilities: [15%]

- Assist the ARR in the development of environmental policy papers.

- Build synergies and linkages with relevant UNDP funded programmes in particular other key environmental programmes and promote the practice areas of UNDP.

- Assist UNDP-Apia in facilitating the cooperation between UNDP and Pacific regional organizations working with climate change issues in particular the South Pacific Applied Geoscience Commission (SOPAC) and the South Pacific Regional Environment Programme (SPREP).
- Facilitate and coordinate the sharing of lessons learnt and best practices amongst the countries under the UNDP Samoa office and share these lessons with other Pacific Island countries.

- Establish and maintain a good working relationship with Government counterparts, relevant regional organizations, donor communities, academic institutions and other agencies relevant to climate change.

- Participate in corporate training organized by UNDP and attend training workshops relevant to overall duties required of the post.

- Other duties that may be required from time to time.


IV. Qualifications and Experience:

	Education:
A minimum of a Bachelor’s degree in environmental science, geography, development studies or related discipline.

Work Experience:
For holders of a Bachelor degree, two years of working experience is required, for holders of a Masters degree, working experience is an asset. Working experience should be in the following fields:

a) Experience working in a Pacific or small island country context.
b) Practical experience with global environment issues.
c) Experience in project management and resource mobilization.

Key Competencies of the assignment:
a) Enjoy working in a demand-driven environment, motivated by a willingness to respond rapidly and effectively to the needs of many clients.
b) Fluency in English, and comfortable working in a multi-cultural environment.
c) Willing to travel extensively within the region (40 days per year or more).
d) Excellent public relations, verbal and written communication skills. 
e) Computer literacy.


V. Learning Expectations:

	
1. Through the preparation of project proposals, project budgets, work plans and documents that address environmental issues, the incumbent will acquire skills in Project Development.
2. Through the regular monitoring of projects, organization of project evaluations and reviews, the incumbent will obtain a good understanding of the project cycle and management, in particular UNDP and GEF requirements.

3. Through practical experience working in a field office on  key environmental projects, the incumbent will gain experience, knowledge and skills in: 

- Environmental issues pertaining to small island states. 
- Various international and multilateral environment agreements and the funding Global Environment Facility (GEF).
- Resource mobilization and increased understanding of donor requirements and funding sources.
4. Through full exposure to the UN system and in particular UNDP as a global UN agency, the incumbent will:
- Establish a wide network of experts and practitioners in the area of environment and other practice areas of UNDP.
- Develop an ability to build synergies amongst all of UNDP’s practice areas and thematic areas of other global and regional organizations.

5. Apart from the on-the-job training outlined above, corporate training on UNDP’s practice areas, programming and project requirements and other corporate requirements will be provided as part of the assignment. 
6. UNDP promotes learning as part of staff development, thus there are a number of learning opportunities that are made available either through formally organized types of training or training that are available on-line in which staff could participate. Further, UNDP has a wide network of experts organized through the main practice and sub-practice areas which UNDP staff may subscribe to and through which they have the opportunity to participate in virtual discussions and debates on a number of issues. Learning from experiences of others will be strongly encouraged.

7. Wider exposure to regional and international forums through participation in meetings and workshops relevant to the duties. Since the South Pacific Regional Environment Facility s based in Samoa, it is expected that at least four relevant regional/international meetings are held in Samoa per year, in which the JPO will participate. This provides an opportunity to build networks, learn and share ideas and best practices with others.
8. Other training opportunities for the incumbent are the Programme, Policies and Operations induction course in New York, the thematic JPO Workshops organized twice a year by the JPO Service Centre in different regions and the Mentoring Programme, which offers all JPOs a personal mentor. 


VI. Background Information:

	UNDP globally recognizes that Energy and Environment are essential for sustainable development. Thus it is one of the UNDP’s six corporate thematic focus areas. The poor are disproportionately affected by environmental degradation and lack of access to clean affordable energy services. Global issues such as climate change, loss of biodiversity and ozone layer depletion cannot be addressed by countries acting alone. UNDP helps countries strengthen their capacity to address these challenges at global, national and community levels, seeking out and sharing best practices, providing innovative policy advice and linking partners through pilot projects that help poor people build sustainable livelihoods. 

UNDP’s office in Apia, Samoa (UNDP Samoa) under the direction of UNDP’s Resident Representative and UN Resident Coordinator is responsible for the Cook Islands, Tokelau, Niue and Samoa and covers the whole Pacific in the area of sustainable energy and environment. 

The Environment Section of UNDP Samoa is based in Apia and is responsible for all energy, environment and UNDP-GEF funded programmes in Samoa, Cook Islands, Niue and Tokelau. In addition, the Evironment Section is also responsible for a number of Pacific regional environment and sustainable energy programmes in partnership with the South Pacific Regioanl Environment Programme (SPREP).

In line with UNDP’s overall goal of enabling sustainable human development, the UNDP Samoa Environment and Energy Section assists countries by facilitating access to funding opportunities from the UNDP , Global Environment Facility(GEF), bilateral and multilateral donors for environmental and natural resource management projects, including sustainable energy. 
The unit has secured funding and positioned carefully designed projects and programmes in each country, with particular emphasis on:

· Biodiversity

· Climate Change

· Persistent Organic Pollutants

· International Waters

· Renewable Energy

· World Summit on Sustainable Development 2002

· Capacity Building 

· GEF related activities

All the current and proposed environment projects are directly linked to the UNDP’s Environment and Energy Practice Area and the United Nations Millennium Development Goals, which underpin both national Government’s and UNDP’s goals for sustainable development and environmental management conservation.

As much as possible, UNDP Samoa encourages the use of the National Execution (NEX) modality, where relevant governmental institutions undertake both programme management and implementation. This ensures a sense of ownership contributing to building the confidence of national governments to advocate convincingly for their own needs and to be able to sustain the pace and change of development. Our partnership with governments focuses on a commitment to sustainable human development through poverty reduction and global environmental protection and conservation.

Thus, through these partnerships and synergies, UNDP Samoa aims to help countries strengthen their capacity to address these challenges by seeking out and sharing best practices, providing innovative policy advice and linking partners through various projects that help poor people build sustainable livelihoods.

The Environment Unit operates in a highly challenging environment attempting to address key environmental issues significant to the Pacific in close Collaboration with a number of key partners – ranging from donors, Governments, regional organizations, non-governmental organizations and civil society. Recently with the devastating impacts of Cyclone Heta early in the year (2004) on three of the countries under UNDP Samoa Office namely Tokelau, Samoa and in particular Niue, the Environment Unit is now charged with a major challenge of assisting the affected countries in addressing key environmental issues as a result of the cyclone. It is important that in taking everything into consideration, appropriate response and recovery measures are implemented to address environmental issues of concern. In this regard UNDP plays a significant coordinating role to ensure that all external assistance are in line with national priorities and implemented in an integrated manner. It is important to note that Pacific Island countries are vulnerable to natural disasters thus it is imperative that environmental programmes and projects are aligned to take into account this unique but unfortunate situation faced by the island countries.

In terms of funding, the Environment Unit manages a portfolio of US$4.7m for nationally executed projects and US$14.2m for regional environment and energy projects. The overall mission of the Environment Unit is to serve as a regional center of excellence for UNDP funded environment and energy projects. Further, UNDP Samoa hopes to ensure that the energy and environmental resources for current and future generations are safeguarded and respected. For detailed information on projects, please visit the UNDP Samoa website http://www.undp.org.ws/ 


VII. Information About Living Conditions at the Duty Station:

	Samoa is an independent nation (since 1962). It has a freely elected democratic Government headed by a Prime Minister. The living conditions in Apia are generally good, with access to 
* All western amenities (food, clothing, launderettes, hairdressers, hospitals, banks, restaurants, post office, internet café, veterinarian, public library, good schools and universities) available in the city;
* Tropical clothing is worn. For work, short sleeves are sometimes acceptable attire for men but when visiting a Minister or Senior Government Officials, it is customary to wear a suit and tie;
* Employment for expatriates’ spouses may be permitted provided a work permit is obtained beforehand from the Department of Labor. A work permit application fee of WS$200 and a guarantee form signed by the sponsoring agent must accompany the work permit application.
* Adequate range of rental house is available included shared units or single dwellings.
* Excellent airline services available in and out of Samoa throughout the week.
* The recommended immunizations before entering the country are tetanus, typhoid and poliomyelitis.
* The currency is Samoan tala i.e. WST3.00 = USD1.00

Please refer to www.undp.ws for Country Office details and www.samoa.ws for general information on Samoa.
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